
 

 
Slide Management and Technical Support:  
� ESTENSIS GmbH, Velten (see below for contact details) 
� Slide Center is located at Musik- und Kongresshalle (MuK) Lübeck, Registrierungsebene 
� Speakers will find MS Windows 7 computers there to hand in and check their slides. Furthermore, 

ESTENSIS GmbH will provide a congress laptop in every hall with the same hardware, software 
and configuration like in the Slide Center. It is not possible to use your own laptop to show your 
presentation in the hall. Presenting from transparencies is not possible either. 

� Please hand in your digital slides at least two hours before your session starts! 
 
 
Opening Times: Wednesday,    May 09, 2018:  10.00 a.m. - 6.30 p.m. 
    Thursday,    May 10, 2018:     7.30 a.m. - 7.15 p.m. 
    Friday,     May 11, 2018:     7.15 a.m. - 7.15 p.m. 
    Saturday,    May 12, 2018:    7.30 a.m. - 5.15 p.m.  
 
 
The following media can be handled: 
� CD-ROM, DVD-ROM 
� Windows 7-compatible USB memory stick or hard drives 
 
Operating System: 
� Microsoft Windows 7 
 
Presentation software: 
� Microsoft Powerpoint (up to Office 2016), Adobe Acrobat Reader 
� Presentations using non-standard fonts should be saved with embedded fonts. Integrated videos   

should be saved as an extra file to the same location as the Powerpoint file. Please use standard  
Windows 7 codecs to create those videos. 

 
Allowed video formats: 
� Standards (*.wmv, *.mpg, *.avi, for example), that can be played from standard MS Windows 7 

installed computers with Windows Media Player. Additionally, MOV, DivX, MPEG-4 und H.264 
video formats (plus many more) can be played, too. 

 

Recommendations for speakers: 
� Create a directory for each lecture and name it („speaker’s-name_lecture_ID“, for example). 

Copy/Save all files belonging to the lecture into this directory. 
� Linked images, videos, tables, etc. should be saved as separate files to the directory mentioned 

above. 
� Save the whole directory to a data medium (see above). 
� Please use solely MS Windows standard true-type fonts or save additional fonts as embedded 

fonts inside the Powerpoint presentation of yours. 
� Slide projection in the lecture halls will usually be wide screen (16:9) format. 
 
 
Pre-transmission of presentations: 
� PowerPoint and multimedia presentations can be sent latest until May 2, 2018 (delivery) either 

• using postal services via CD-ROM or 

• via email to:  ESTENSIS GmbH 
  Mr. Oliver Rosenkranz 
  Am Jaegerberg 2, 16727 Velten/Germany 
  email: hno@estensis.de  
  Phone: +49 (0) 33 04 / 300 390 

� Your slides will be checked if they seemingly look good, the speakers will get a delivery 
notification via email or fax as well as some notes whether their slides seemingly run smoothly on 
the congress IT equipment. 


